PACIFIC NORTHWEST CONFERENCE OF THE UNITED CHURCH OF CHRIST
COMMITTEE ON MINISTRY

Name


Church


Called to



Verification of membership and participation in a local PNC church


Recommendation for ordination from the local church governing board


Verification of In-Care standing/relationship (one year minimum)


Psychological Evaluation Completed (unless completed prior to becoming MID)
(
Ordination paper (see guidelines, next page)

Prepare a 15 minute worship service for the committee, including the bulletin.

Certification of educational attainments (copies of transcripts):


1. Undergraduate degree or equivalent



2. M.Div. degree or equivalent from Parish Life and Leadership-approved theological seminary


3. Verification of completion of UCC History & Polity Course, 


4. Career assessment data (e.g. field work evaluation, internships, CPE reports, etc.) 

· A copy of the Letter of Call, position description, and contract or salary and benefits package,
OR a statement of where the candidate is in the process of seeking a call.

(
Four letters of reference, including one from the seminary, one from the student in-care

advisor/mentor, and one from an ordained UCC minister (May not reuse in-care letters.)
Portions of the UCC Ministerial Profile: Ministry Essays and Self-Appraisal
Other:
 

Interview scheduled for:


  X      = Material received                  = Not received              --      = Waived        

( = Materials to be sent to committee members in preparation for the interview.
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Ordination Paper Guidelines (20-25 pages)
 
The ordination paper is a way to introduce yourself to the Committee on Ministry (COM) in order that it might evaluate your readiness for ordination.  The COM is interested to know about your call to ministry, your theological perspective, your commitment to the local church and to the United Church of Christ, and your understanding of the practice of the vocation of ministry.
 
The following are guidelines for the four sections of this paper.
 
1. Faith Story and Call (3-4 pages)
Describe your own faith story and call to ministry, including your own hopes, goals, and dreams for your ministry.
 
2. Theology (13-15 pages)
How do you understand and articulate theology? 
The COM is interested to know how you understand your theology in relationship to the traditional teachings of the Christian faith and historical progression of Christian thought.  We are also interested to know how your theological education, life experience and your practice of ministry have shaped this theology.  We want to see the integration of your theoretical understanding and practical experience of theology and ministry.
You should discuss each of the following subjects and their relationship with one another in your paper.  Each topic has various sub-topics for you to consider in your discussion.
         a.  God
                    Creation, Providence, Judgment, Grace, Transcendence and Immanence
         b.  Jesus Christ
                  Your Christology, Incarnation, Atonement, Salvation, Resurrection, Role in History
         c.  Holy Spirit
                  role in the Trinity, in the Church, Revelation
         d.  Scripture
                  role of scripture in faith, understanding of revelation
         e.  Church
                  Evangelism, Social Action, Mission, Covenant, What are the marks of a healthy Christian community? How does one know that s/he is a Christian?  The church universal, how does the local church interact with a broader community, your understanding of ministry, both lay and ordained?
 
         f.  Sacraments
                  definition of inward grace, commemorative, symbolic
 
3 . United Church of Christ (2-3 pages)
What is your understanding of and commitment to the local church as well as the history, theological roots, polity and practice of the United Church of Christ? 
 
4. Practice of Ministry (2-3 pages)
What is your understanding of healthy practices of the vocation of ministry and ministerial ethics, including, but not limited to the subject of setting and maintaining professional boundaries. 
 
In your paper, we want to have a palpable sense of your potential as an ordained minister.  We want to hear your call, your passion and your creative energy for ordained ministry.  
 
This paper is the candidate’s entrée into professional ministry.  We expect the paper to be well thought out, original in content, with a coherent structure, good syntax, grammar and spelling, with attention to inclusive language.  We expect that you have thoroughly edited and shaped the paper so that it is a well-crafted testament of your call to ordained ministry.
 
Revised: 9.8.2011
PACIFIC NORTHWEST CONFERENCE
 COMMITTEE ON MINISTRY
ORDINATION INTERVIEW PROCESS

I. Ordination is conferred by the Conference after careful examination of the candidate by the Committee on Ministry, discussing the person’s Christian faith, educational background, Christian character and personality, ordination questions from The Book of Worship, fitness for the ministry, and understanding and commitment to ministry in the United Church of Christ.
II. The ordination interview with the Committee on Ministry usually lasts one hour.  One or two representatives from the candidate’s local church and mentor are strongly encouraged to be present for the interview.

III. Credentials needed for the interview are listed on the Ordination Checklist and Interview Facesheet and must be submitted to the Committee on Ministry, 325 N. 125th Street, Seattle, WA 98133 (206-725-8383) ONE MONTH PRIOR TO THE INTERVIEW.  Responsibility and initiative in these matters resides with the candidate.
IV. Planning for Ordination:

1. The date of the ordination service must be scheduled after the ordination interview, and must be negotiated with the Committee and the Conference Minister, to ensure official Conference presence at the service.

2. The candidate plans the ordination service, working in cooperation with the candidate’s home church or calling body.

3. Sample Orders of Service are available upon request from the Seattle Conference Office. In addition, an ordination service is found in the Book of Worship. Careful consideration should be given to keep the worship service to no longer than 1-½ hours.

4. Invitations are sent out by the host church to churches in the neighborhood of the ordaining church, or to the entire Conference. A list of such is found in the Conference Directory or can be obtained from the Conference Offices.  Retired clergy in the area should be included in the invitation.

5. Normally, food is served to persons who drive to the service.  Commonly a meal or refreshments occur after the ordination service.

6. The time of the service is often 3:00 or 4:00 p.m. on Sunday to allow people to drive from some distance.

V. Order of Service:

1. A Committee on Ministry member will officiate during the offering, which is given for the Committee on Ministry Scholarship Fund and the clergy emergency fund. The scholarships are for In-Care students preparing for the ministry.  A bulletin insert master is available from the Seattle Conference Office.  Multiple copies are the responsibility of the ordinand and/or the local church.

2. Gifts to the ordinand are common.  A bible, robe, stoles are quite usual from the ordaining, or home, church.  The moderator or another church leader presents them late in the service.

3. The benediction is given by the ordinand as a confirmation of this special calling.

4. The Conference Minister normally presides during the vows of the ordinand and gives the ordination prayer and declaration of the ordination’s occurrence.  The vows of installation are often part of the ordination service, especially if one plans to minister in the local church where one is ordained. 
5. All persons present are invited to participate in the laying on of hands.

VI. Responsibility: Members of the Committee on Ministry and Conference staff are ready to assist candidates preparing for ordination and/or installation in the Pacific Northwest Conference; however, the responsibility and initiative for meeting deadlines and planning such services lies with the candidate and the local church.  Adherence to these deadlines will be extremely helpful to the Committee, the candidate, and the local church!
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ORDINATION CHECKLIST & INTERVIEW  FACESHEET








